
Log in to the Program Management system (https://nextbulletin.brown.edu/programadmin/) with 
your Brown credentials.  Click the Courseleaf icon to completely log in.  



EDIT EXISTING PROGRAMS:
Locate the program in the list and click the program row.  Scroll down and select the Edit Program button.



A new editing window will appear for you to make your changes.  Most fields will be pre-populated 
with the existing data which you can type over, or use the pick lists or radio buttons to edit as you 
go through the form.  



Add and delete text as needed.  To update the Program Requirements, click the Course List 
until it highlights in blue and then click the Insert/Edit Formatted table icon in the toolbar to 
open the editing window for the Course List. 



The courses in your requirements table appear on the right side.  You may add courses from the left side 
inventory to the right side table using the arrow buttons, or remove courses from your table by using the arrow 
button to push it back into the inventory list. Use the Move Up and Move Down buttons to place courses in the 
correct order in the table.  Click OK to save the changes. If you need some tips on course list formatting please 
visit: https://registrar.brown.edu/faculty



The fields on the form will change depending on the initial selections.  Continue to scroll through 
the form and complete each section as needed.  Required sections will be outlined in red.  Once you 
reach the end of the form, you may Save Changes and return later for editing, or click the Start 
Workflow button to begin the approval process.



Once you save the changes, they will be visible on the form as red (deletions) and green (additions). 
You can easily review them, and the approver in the Workflow will be able to identify the updates.



You may also use the Export to PDF button which will show the same markups if you would like to keep a 
printed copy or send as an email attachment.
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