
Log in to the Course Management Information system with your Brown credentials. 
The url which you can bookmark is: https://nextbulletin.brown.edu/courseadmin

Click the Courseleaf icon to completely log in.

https://nextbulletin.brown.edu/courseadmin


To Inactivate a Course:

Inactive a course if they are no longer being offered. If a department no longer wants a course active as there are 
no plans to offer it any longer. 

Type your subject code in the search box and select Search



Locate an active course within your courses (blank status)
select the course to inactivate
select Inactivate



Select an end term from the dropdown
Provide justification for Inactivating the course
Select Start Workflow



To Reactivate a Course:

Locate an inactive course within your courses (inactive status)
select the course to reactivate
select Reactivate
Required fields are highlighted in red. Make any necessary changes throughout the form.



You must attach a syllabus prior to starting the workflow and submitting your course for approval.  The 
attachment may be in any format. 

You will also need to check the I Agree box for the syllabus statement.  At this point, you may save your 
proposal and return to it later, or click the Start Workflow button to submit for department review and 
approval. 


