
Log in to the Course Management Information system with your Brown credentials. 
The url which you can bookmark is: https://nextbulletin.brown.edu/courseadmin

Click the Courseleaf icon to completely log in.

https://nextbulletin.brown.edu/courseadmin


TO MODIFY A COURSE:

Type your subject code in the search box and select Search



Locate an active course within your courses (blank status)
select the course to modify
click Edit Course



A new editing window will appear to allow you to modify the course.  Any field highlighted in red is required – all others are 
optional.  Use the pick lists or radio buttons as you go through the form.  You can hover over the Question Mark icon for screen
tips.
Use the drop down lists to select the start term.
The Department field will default based on the subject code, and the Division will populate automatically for graduate level 
courses (it’s not applicable for courses numbered below 2000). The various radio buttons and/or checkboxes are used to 
indicate level restrictions, independent study offerings, other meeting types, curricular programs, credit value, and grade 
mode.



Continue to make necessary changes throughout the form 
For example, the modification for this course is updating the Course Catalog, Transcript title, 
Catalog Description and deleting the pre-requisite



If needed, you can indicate additional details about your course.  
For example, restrictions to certain classes or concentrations, prerequisites/corequisites required, repeat limit, 
enrollment limit, or whether instructor override is required for all students for registration.  If you indicate that 
the course is repeatable or requires an override, you will be prompted to enter a rationale.



Indicate if the course will be offered online or have a travel component, and a preference for a 
meeting time.  
Please note that this is a ‘preference’ only and not a guarantee of a scheduled meeting time. 



If you indicate the course will be offered online, you will need to select appropriate responses for 
two areas using the checkboxes.



For course modifications, you must attach a syllabus prior to starting the workflow and submitting your course 
for approval.  The attachment may be in any format.  Information about syllabus development may be found by 
clicking on the Sheridan Center link in the text area.  You will also need to check the I Agree box for the syllabus 
statement.  At this point, you may save your proposal and return to it later, or click the Start Workflow button 
to submit for department review and approval. 



There will be red and green mark-ups for the modified course letting you know the changes: 
red mark-ups are being removed
green mark-ups are the new changes to the course
The following slides will show the changes made to CSCI 0112






