Log in to Self-Service Banner with your Shibboleth Credentials

https://selfservice.brown.edu

Select Future Year Planning Tool


https://selfservice.brown.edu/

In the Dashboard - use the dropdown menu to Select Term Code
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Future Academic Year Course Planning

This application is for Administration's planning purposes two academic years beyond the upcoming AY. You will need to utilize the Course Offering Builder for the upcoming Academic Year (available from November of the current academic year). If you have any questions about future
course planning requirements please direct them to Dean_of_faculty@Bmwn.edu. For any issues with the application itself please contact Registrar@Brown.ecIu_

Return 1o Self Service Main Menu

DERGILEIGN | Create / Edit Section

Select Term Code Fall 2024 v

Select Department v

Summary for Term and Department
(click a course below to edit)

Subject Code Course Number Sectlon Number CRN Title Primary Instructor v



Use the dropdown menu to Select Department (only your Department(s) will be available
to select)
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Future Academic Year Course Planning

This application is for Administration's planning purposes two academic years beyond the upcoming AY. You will need to utilize the Course Offering Builder for the upcoming Academic Year (available from November of the current academic year). If you have any questions about future
course planning requirements please direct them to Dean_of_faculty@Brown.edu. For any issues with the application itself please contact Registrar@Brown.edu.

Return to Self Service Main Menu

BEMGLENe] | Create / Edit Section

Select Term Code | Fall 2024 v
Select Department COMP-Computer Science v

Summary for Term and Department

(click a course below to edit)



If courses have already been created, they will be listed in the Summary for Term and
Department (should you wish to edit a previously created section you need only double
click on the course, otherwise go to create/edit sections)
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Future Academic Year Course Planning

This application is for Administration's planning purposes two academic years beyond the upcoming AY. You will need to utilize the Course Offering Builder for the upcoming Academic Year (available from November of the current academic year). If you have any questions about future
course planning requirements please direct them to Dean_of_faculty@Brown.edu. For any issues with the application itself please contact Registrar@Brown.edu.

Return to Self Service Main Menu

BEEJoleEIdell | Create / Edit Section

Select Term Code | Fall 2024 v

Select Department | COMP-Computer Science d

Summary for Term and Department

(click a course below to edit)

Subject Code Course Number Sectlon Number CRN Title Primary Instructor v
csql 0020 S0 10073 The Digital World Stanford, Donald L.
csal 0040 501 10074 Intro Sci Computng/Prob Solvng

csal 0040 s02 10075 Intro Sci Computng/Prob Solvng

csal 0050 501 10036 Data-Centric Intro Programming

csdl 0050 502 10037 Data-Centric Intro Programming

csdl 0060 501 10027 Practical System Skills

Csql 0060 502 10028 Practical System Skills

csql 0060 s03 10040 Practical System 5kills

csal 0060 504 10041 Practical System Skills

csql 0060 S05 10042 Practical System Skills

csal 0080 501 10038 A First Byte of Comp Science

csql 0080 502 10039 A First Byte of Comp Science

csal 0080 503 10066 A First Byte of Comp Science



If courses have not been created, you will get an alert stating so. Click OK to close
the alert box. Select Create/Edit Section to begin.
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Future Academic Year Course Planning ) No Sections created for this department yet

This application is for Administration's planning purposes two academic years beyond the upcoming AY. You will need to utilize the Course Offering Builder for the upcoming Academic Year (available from Nov DK
course planning requirements please direct them to Dean_of faculty@Brown edu. For any issues with the application itself please contact Registra

Return to Self Service Main Menu

DERIEIG] | Create / Edit Section

Select Term Code Fall 2024 v

Select Department COMP-Computer Science v

Summary for Term and Department
(click a course below to edit)

Subject Code Course Number Sectlon Number CRN Ttle Primary Instructer A\



* Select a course from the dropdown menu to create
* Enter the number of sections to create
e C(Click Create Sections

e 3
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Future Academic Year Course Planning

This application is for Administration's planning purposes two academic years beyond the upcoming AY. You will need to utilize the Course Offering Builder for the upcoming Academic Year (available from November of the current academic year). If you have any questions about future
course planning requirements please direct them to Dean_of_faculty@Brown.edu. For any issues with the application itself please contact Registrar@Brown.edu.

Return to Self Service Main Menu

DES LI Create / Edit Section

Select Term Code |Fall 2024 v
Select Course (CSCI- 0130 - User Interfaces User Experienc v

How many Sections do you want to create? |1

Create Sections

Sections for Term

Subject Code Course Numbar Section Number CRN Primary Instructor v

Page of 0 Per Page E] Reco“i:i;dio
Section Detail Block [ren ]




The course(s) you created will be listed under Sections for Term. Click on the course (the
course will be slightly highlighted) to add the course details in the Section Detail Block.
Once you're done, click Save (note you can edit these selections later if necessary)
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Sections for Term
Zubject Code Caurse Number Sectien Mumper CRN Primary Instructer ]

CsCl 0320 =0 10079

Page af 1 Per Page E -

Section Detail Block

Subject Code : C5C) Course Number : 0320 Section Number : 501
Course Reference Mumber (CRN): 10079

)
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Inatructor First Nome First Name Type the Primary Instructors First and Last name in the fields (their Banner will populate) If the Primary

Instructor Last Name Lacr Mams o . o "

' Instructor information is left blank — the course will default to TBD

Instructor Bannar |D

De&léte Prll‘r‘l&l‘jl' Instruetar ¥

Co-lnstructor (Qpiionall; . . . K

Coninstructor First Name: Firot ame ( The Co-Instructor field is optional and can be added the same way as the Primary Instructor )

Co-lnstructor Last Nama |ast Mame

Co-lnstructor Banner ID

Dalate Sicahdaw InSTructar?

Lection Status ! ACTIVE

If you select “Online Only”and the course has not been approved as “Online Only”, you will

Please select only one of the below indicators get an alert stating so. Click OK to close the alert box. Select another modality for the

I this & "Onling Only" Saction? “ ” “ ” . . .

s this & " . course: “Inperson Only” or “Inperson” Section accessible to Remote Students. Click Save

5 this a "Inperson Only"” Section? i . i o : .
. 15 this a “Inparson* Section accessible to Remote Students? | Please Note: Whlcheverl..[nodallty you select (this can be changed after initial selection just |
! as instructors can, the Deans ask that you fully commit to this modality as it will be used for b

Planning purposes - Cancel Section?

Refresh



If you select “Online Only” and the course has not been approved as “Online Only”, you will get an alert stating so.
Click OK to close the alert box.

Select another modality for the course: “Inperson Only” or “Inperson” Section accessible to Remote Students.
Click Save

Please Note: Whichever modality you select (this can be changed after initial selection just as instructors can,
the Deans ask that you fully commit to this modality as it will be used for Planning purposes
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Sections for Term @ This course is not eligible for Online only
Subject Code Course Numper Section Number CRN offering. Please make a modification to enable

online using the Course Proposal System.

POBS 0400 501 10080

Records Found: 1
et - PR
Refresh

Section Detail Block
Subject Code : POBS Course Number : 0400 Section Number : 501
Course Reference Number (CRN) : 10080

Primary Instructor:
Instructor First Name | First Name

Instructor Last Name | Last Name
Instructor Banner ID
Delete Primary Instructor ? (]

Co-Instructor (Optional):
Co-Instructor First Name: | First Mame

Co-Instructor Last Name | Last Name
Co-Instructor Banner ID

Delete Secondary Instructor? ]
Section Status : ACTIVE

Please select only one of the below indicators:
Is this a "Online Only" Section? ]

Is this a "Inperson Only" Section?

Is this a "Inperson” Section accessible to Remote Students? O

Microsoft Store

O Cancel Section?



If no updates are needed, you can select another course from the dropdown menu
in Select Course and repeat the steps that were listed in prior steps
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Future Academic Year Course Planning

This application is for Administration’s planning purposes two academic years beyond the upcoming AY. You will need to utilize the Course Offering Builder for the upcoming Academic Year (available from November of the current academic year). If you have any questions about future
course planning requirements please direct them to Dean_of_faculty@Brown.edu. For any issues with the application itself please contact Registrar@Brown.edu.

Return to Self Service Main Menu

Dashboard | [@GEICHAZ I aile]y]

Select Term Code Fall 2024 v
Select Course | CSCI - 1430 - Computer Vision v

How many Sections do you want to create? 0

Create Sections

Sections for Term

Subject Code Course Number Sectlon Number CRN Primary Instructor v

Records Found: 0
Page | 1 of 0 Per Page E]



Once you complete create/edit of the course(s), you can go to the Dashboard and select Refresh

The course(s) will be listed in the Summary for Term and Department

If a primary instructor has been indicated, their name will be listed for the course. Again, should you wish to
edit a created section you need only click on the desired course
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Future Academic Year Course Planning

This application is for Administration's planning purposes two academic years beyond the upcoming AY. You will need to utilize the Course Offering Builder for the upcoming Academic Year (available from November of the current academic year). If you have any questions about future
course planning requirements please direct them to Dean_of_faculty@Brown.edu. For any issues with the application itself please contact Registrar@Brown.edu.

Return to Self Service Main Menu

DEEGEIGl|| Create / Edit Section

Select Term Code | Fall 2024 v

Select Department COMP-Computer Science N

Summary for Term and Department

(click a course below to edit)

Subject Code Course Number Sectlon Number CRN Title Primary Instructor v
CsCl 0020 501 10073 The Digital World Stanford, Donald L.
csCl 0040 501 10074 Intro 5ci Computng/Prob Solvng

CsCl 0040 502 10075 Intro 5ci Computng/Prob Solvng

csCl 0050 501 10036 Data-Centric Intro Programming

CsCl 0050 502 10037 Data-Centric Intro Programming

csCl 0060 501 10027 Practical System Skills

CsCl 0060 502 10028 Practical System Skills

cscl 0060 503 10040 Practical System Skills

cscl 0060 504 10041 Practical System Skills

cscl 0060 505 10042 Practical System Skills

cscl 0080 S01 10038 A First Byte of Comp Science

cscl 0080 502 10039 A First Byte of Comp Science

cscl 0080 503 10066 A First Byte of Comp Science



To Cancel a course section:

You can edit a course from the Dashboard by double clicking on the course

This will bring you to the Create/Edit Section panel

In Section for Term - Double click on the course to make updates

Select Cancel Selection? — Click Save

You will get an alert asking “Do you really want to cancel this section?” If yes, select OK; if no, select cancel
Once the course has been cancelled, it will be removed from the Dashboard and from Banner

You do not need Department approval to cancel a course section
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Do you really want to cancel this section?

Subject Code Course Number Sectlon Number Primary Instructor -
Cancel
cscl 0530 s01

Records Found:
fresh

Section Detail Block

Subject Code : C5CI Course Number : 0530 Section Number : 501
Course Reference Number (CRN) : 10076

Primary Instructor:
Instructor First Name | First Name

Instructor Last Name | Last Name
Instructor Banner ID

Delete Primary Instructor ? ]

Co-Instructor (Cptional):
Co-Instructor First Name: | First Mame

Co-Instructor Last Name | Last Name
Co-Instructor Banner ID

Delete Secondary Instructor? (]
Section Status : ACTIVE

Please select only one of the below indicators:
Is this a "Online Only" Section? (]

Is this a "Inperson Only"” Section? ]

Is this a "Inperson"” Section accessible to Remote Students?

Cancel Section?

Refresh h



That’s all that is required. You may edit your sections at any time until
the future terms become available in the Course Offering Builder
(typically late fall for an upcoming academic year). However, as this is
used for planning purposes with the relevant deans they ask that you
commit to the modalities as stated as it will be used for University and
student planning in the future.

Once the future terms become available in the COB it will pre-populate
many core details of the sections you build in this tool, so that you may
fill in critical details such as meeting time, enrollment limits, Instructor
override required, registration restrictions, and linked discussion
sections, labs, etc.



